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From:  Director, Human Resources Office, Pensacola 
 
Subj:   RESUMIX 
 
1.  On 1 March 2000, the automated civilian application program, Resumix, was implemented at 
the Human Resources Service Center, Southeast (HRSC-SE).  HRO Pensacola established a 
Program Manager for this effort and began providing briefings and training to all serviced 
employees during the month of February.  A total of 1,566 employees in the Pensacola Naval 
Complex attended the Resumix briefings, and 992 employees attended  “Resume Writing” 
training provided by the HRO.  A computer lab was opened in Building 646 for use by all 
employees who need assistance in completing their resumes.   To date, 108 employees have 
taken advantage of the lab services. 
  .  
2.  The HRSC-SE has advised us that they are beginning to issue certificates and fill vacancies 
using the Resumix System.  The greatest deterrent to the full implementation of the Resumix 
System in the Southeast is that only a small percentage of HRO-Pensacola-serviced employees 
have actually submitted their resumes to Resumix. There have been 8,096 applications filed 
under Resumix from around the world to HRSC-SE.  Of those, only 5,432 were accepted as 
prepared according to requirements.  As a result of errors in preparation, 1,664 were rejected.  Of 
the 5,432 acceptable applications, 1,792 were directed toward employment in the Pensacola area, 
and 1,624 of them were accepted.  Employees of activities serviced by the HRO Pensacola filed 
a total of 322 applications, and 290 of those were accepted.   It is vitally important that your 
employees understand the urgency of submitting their resumes into the Resumix System.  The 
system cannot operate effectively until the majority of employees have their resumes entered into 
Resumix.  Employees will not be considered for future jobs unless their resumes are in the 
system. 
 
3.  Although the on-line Resume Builder has been sporadic in its operation since it came on line 
in March 2000, it has been completely re-done on the programming level and has undergone 
rigorous testing of all its features and functions.  The improved version was launched on 
Wednesday, 14 June 2000.  The new Resume Builder provides a higher level of security for the 
user, offers a faster response time, and incorporates a user-friendly mode of operation.  For a full 
description of the changes, refer to the attached document.  Employees should understand that 
the Resume Builder is only one method of submitting their resumes to Resumix.  Another 
method is to compose the resume in MS Word (using the proper Resumix format) and forward it 
to the appropriate HRSC via email, according to the guidance provided in the job kit.  When the 
resume is received by the HRSC, it should be entered into the Resumix System within 48 hours 
and the employee will be notified via U.S. Mail. 
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4.  The Resumix Program Manager for HRO Pensacola, Mr. Dale Farley, is available to come to 
your activity and provide additional briefings and/or training for your employees.  The Resumix 
computer lab is open 0700 to 1500, Monday through Friday, to assist your employees.  To make 
an appointment at the lab, employees should call Ms. Chris Berkley at 452-2660.  To request 
Resumix briefings, “Resume Writing” training, or additional information concerning the 
Resumix Program, please contact Mr. Farley at 452-2660.  I encourage you to take advantage of 
the services we provide.   
 
 
 
       J. B. FOSTER 
 
Distribution: 
CNATRA 
NTC Great Lakes 
NAS Pensacola 
NAS Corpus Christi 
NAVHOSP Great Lakes 
NAVCRUITRACOM 
SERVSCOLCOM  
TRAWING TWO 
TRAWING ONE 
TRAWING FOUR 
TRAWING FIVE 
TRAWING SIX 
PWC Great Lakes 
NAVHOSPCORPSCOL 
MILMEDSUPPOFF 
NAVDENCEN Great Lakes 
NAVDRUGLAB Great Lakes 
NAVDENTALRSCHINSTITUTE 
NAVLEGSVCOFF NORTHCENT DET Great Lakes 
NCTAMS LANT DET Great Lakes 
PERSUPPACT Great Lakes 
NAVHOSP Pensacola 
NAVHOSP Corpus Christi 
MINEWARTRACEN 
NAVSCSCOL 
NAVTECHTRACEN Pensacola 
NATTC 
NAMTRAGRU 
PWC Great Lakes 
NETPDTC 
NAVAVSCOLSCOM 
NETSAFA 
NAMRL 
NAS Meridian 
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(Distribution cont'd): 
NOMI 
NAS Kingsville 
NAS Whiting Field 
TRARON THREE 
TRARON FOUR 
TRARON SIX 
TRARON SEVEN 
TRARON TWO ONE 
TRARON TWO TWO 
TRARON THREE FIVE 
TRARON TWO SEVEN 
TRARON TWO EIGHT 
TRARON THREE ONE 
NATLMUSEUMNAVAV 
NAVSTA Ingleside 
TRARON TEN 
TRARON NINE 
NAVTECHTRACEN DET Goodfellow AFB 
NAVFLIGHTDEMRON 
NAMTRAGRU DET Ft. Huachuca 
BRMEDCLINIC NAS JRB Dallas 
NAVTECHTRACEN Meridian 
NAVTELCOMSTA Corpus Christi 
NAVTELCOMSTA Meridian 
NAVTECHTRACEN DET Lackland AFB 
DANTES 
NAVTECHTRAU Keesler AFB 
NAVCRUITCOM ORIENT UNIT 
NAVBRMEDCLINIC Meridian 
NAVMARTRIJUDCIRBROFF SOUTHEAST 
CMS Mechanicsburg 
Academy of Health Sciences 
NAVBRDENCLINIC Meridian 
NCTAMS LANT DET Clam Lake 
NAVSECGRUACT Pensacola 
NAMTRAGRU DET Tinker AFB 
NCTAMS LANT DET Pensacola 
TRARON EIGHT SIX 
NAVMARCORESCEN Omaha 
NAVRESCEN Wichita 
NAVRESCEN Kansas City 
NAVRESCEN Lincoln 
NAVRESCEN Cleveland 
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(Distribution cont'd): 
TRANSITPERSU Great Lakes 
NAVLEGSVCOFF CENTRAL Pensacola 
NAVLEGSVCOFF CENTRAL Corpus Christi 
NAVDENCEN Gulf Coast 
PERSUPPACT Jacksonville 
MATSG Pensacola 
NAVCRUITDIST St. Louis 
NAVCRUITDIST Chicago 
NAVCRUITDIST Indianapolis 
NAVCRUITDIST Minneapolis 
NAVCRUITDIST St. Louis 
NAVCRUITDIST Omaha 
NAVCRUITDIST Houston 
NAVCRUITDIST Dallas 
NAVCRUITDIST Kansas City 
NFMC 
NAVRESREDCOMREG 13 
NAVRESREDCOMREG 16 
NAVTRAMETOC DET Corpus Christi 
NAVTRAMETOC DET Fort Worth 
NAVTRAMETOC DET Kingsville 
NAVTRAMETOC DET Meridian 
NAVTRAMETOC DET New Orleans 
NAVTRAMETOCFAC Pensacola 
NAVTRAMETOC DET Milton 
NAMTRAU Oceana 
NAMTRAU Norfolk 
NAMTRAGRU DET Cherry Point 
NAMTRAGRU DET New River 
NAMTRAU Jacksonville 
NAMTRAU Whidbey Island 
NAVTRAMETOC DET Willow Grove 
NROTCU Penn State  
NROTCU Iowa State Univ 
NROTCU Univ of Michigan 
NROTCU Univ of Colorado 
NROTCU Univ of Missouri 
NROTCU Chicago Area 
NROTCU Univ of Nebraska 
NROTCU Univ of Wisconsin 
NROTCU Marquette Univ 
NROTCU Univ of Minnesota 
NROTCU Notre Dame Univ 
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(Distribution cont'd): 
NROTCU Univ of Illinois 
NROTCU Purdue Univ 
NROTCU Miami Univ 
NROTCU Ohio State Univ 
NROTCU Univ of Texas 
NROTCU Houston Consortium 
NROTCU Univ of Nebraska 
NROTCU Univ of Oklahoma 
NROTCU Auburn Univ 
NROTCU North Carolina Piedmont Region 
NROTCU Philadelphia 
NROTCU Univ of South Carolina 
NROTCU Vanderbilt Univ 
DPTNAVSCI TX MARICAD 
NROTCU Jacksonville Univ 
NROTCU Savannah State  
NROTCU Southern Univ 
NROTCU Univ of Florida 
NROTCU Texas A&M Univ 
NROTCU Florida A&M Univ 
NROTCU Virginia Military Institute 
NROTCU VPI 
NROTCU Mid South Region 
NROTCU Atlanta  
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